
Enrollment Procedure SY 2025-2026 

 

  

Yes 

No 

New Student? 

Start 

Submit the following 

requirements to Registrar’s 

office (Window 1) 

Copy of the Notice of Test 

Result 

Original Copy of Report Card 

signed by the Adviser and 

Principal 

Present Original copy of PSA 

Birth Certificate 

Photocopy of Latest Diploma 
(Grade1, 7 & 11 only) 

Original Copy of ESC/QVR 

Certificate (if any) 

Proceed to the Registrar’s 

office (Window 1) 

Present the student’s 

Report Card 

A 

Fill out registration form 

Secure tuition fee 

assessment 

Proceed to Cashier (Window 2) 

then present the tuition fee 

assessment form and payment 

Go back to Registrar's office 

and present receipt 

Receive Certificate of 

Registration 



 

A 

Proceed to Bookstore 

(Window 3) for Books, 

Supplies and Uniform 

Present the Certificate of 

Registration 

Go back to Cashier (Window 2) 

and present the bookstore 

assessment slip and payment 

Go back to Bookstore and 

present your receipt to 

claim the purchase 

Go back to Bookstore and 

present your receipt to 

claim the purchase 

Visit the Clinic for the 

medical form 

End 


